
   Project Planner    Date: 10/11/18  

Coordinating Gift Box (Take 2) 

Stamp Sets Catalog Page Wood or 
polymer  Clear  

None       
Essential Tools & Accessories Catalog* Page Item # Price 

Envelope Punch Board 18-19 209 133774 $20.00 
Ink Catalog* Page Item # Price 

None     
Paper Catalog* Page Item # Price Sizes 

Tranquil Tide card stock 18-19 183 144246 $8.50  
Frosted Floral Specialty DSP H 18 37 147800 $14.00 (2) 5¼” x 1½” 
Frosted Floral Specialty DSP     (2) 3¼” x 1½” 
Frosted Floral Specialty DSP     4½” x 4½” 
Embellishments Catalog* Page Item # Price Quantity 

Tranquil Tide 1/4" Velvet Ribbon H 18 37 147802 $8.00 10” 
Other Tools & Accessories Catalog* Page Item # Price 

Multipurpose Liquid Glue 18-19 213 110755 $4.00 
SNAIL Adhesive™ 18-19 213 104332 $7.00 
SNAIL Refill 18-19 213 104331 $4.50 
Mini Glue Dots® 18-19 213 103683 $5.25 
Tear & Tape Adhesive 18-19 213 138995 $7.00 
*18-19 = Annual Catalog H = Holiday Mini Catalog O = Occasions Mini Catalog  
  SAB = Sale-a-Bration Promotion Catalog (1 free item for each $50 purchased products) 

By Bev Adams, bevadams@verizon.net, www.BevAdams.com  

Notes 
You make the box just like an envelope but you make 2 score lines on 
each side. The main idea is you need to decide the size of the box 
bottom and then how high you want the sides. The box is made on the 
diagonal, so you need to use the chart to find out how much to add. 
Then add that measurement to the paper size and also to the score 
measurement for the second score line on each side. 
 
You will probably need to add fractions, but I've created a list to turn 
the fractions into decimals so you can add on the calculator. Then 
change the decimal back into a fraction so you can use the rulers. 
 
For this box, I want the bottom to be 3” x 5½” x ⅞” high. The Envelope 
Punch Board shows a 3” x 5½” card, needing a Paper Size of 7⅛” x 
7⅛” with the Score Line at 2¾”. (Note: The envelope size needs to be 
larger than the card. My finished box was just over 5½” x just under 
3½” by ⅞” high.) 
 
Card Size Paper Size Score Line Height  Add 
(AKA Box Bottom) 

3” x 5½” 7⅛” x 7⅛” 2¾”  ⅞”  1¼” 
  7.125   2.75    1.25 
 
  New Paper Size     2nd Score 

  7.125      2.75 
           +1.25              +1.25 
  8.375              +4.00 
Convert to fractions   8⅜”  2¾”    4” 
So my paper size needs to be 8⅜” x 8⅜”. My first score will be at 
2¾”and the second score will be at 4”. 
 
If making another size box, use the Revised Box Height Chart found at 
http://bevadams.com/?attachment_id=7005. The full Cheat Sheet can 
be found at http://bevadams.com/envelope-punch-board-cheat-sheet/  
 
Follow the directions on the Envelope Punch Board Cheat Sheet. Here 
they are, skipping step 1, as I’ve already figured out the sizes and 
Score Line measurements. 

 
  

   Box Bottom    

 Height   

This is what you need to add. 



Envelope Punch Board for a Box 
2. Place any corner on the ruler marks at 2¾”. Punch and score.  
3. Slide the paper to the left to 4”.* Punch and score.  
4. Turn your paper half way around.  
5. Repeat steps 2 and 3. Place the left corner on the ruler marks at 

2¾”. Punch and score.  
6. Slide the paper to the left to 5¼” (adding 2½”) You will need to 

mark your paper at one of the inch marks and then add the rest. 
For instance, you can put a pencil mark at 2” and then slide that 
mark to 4 ½”. Punch and score.  

7. Turn your paper counter clockwise.  
8. Place the first score line at the Score Guide (the pointy thing on the 

punch). Punch and score. 
9. Slide the paper to the left until the second score line is at the Score 

Guide. Punch and score. 
10. Turn your paper half way around.  
11. Repeat steps 7 and 8. Place the first score line at the Score Guide 

(the pointy thing on the punch). Punch and score. 
12. Slide the paper to the left until the second score line is at the Score 

Guide. Punch and score. 
13. Place each corner in the Reverse Punch to round the corners. 
14. Snip from the Box Side Score line on opposite corners (red lines). 
15. Fold the sides in. Add adhesive to the triangle tabs. Adhere the 

triangle tabs to the inside of the box, matching the sides with the 
crease. 

Decorate the box with Designer Series Paper  
3. Adhere the Designer Series Paper strips to the sides of the box.  
4. Cut the 4½” x 4½” Designer Series Paper corner to corner 

diagonally. Trim the corners to match the top triangles. Adhere.  
 
*If your second score line needs to be more than 5”, split it into 2… for 
instance, if you need 6¾”, split that into 3¾” and 3”. Measure the 3 ¾”, 
then mark at 2”. Slide that mark to the left 3” more so it’s at the 5” point. 
Then punch and score.  

 
 
 
  
 
 


